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Monday, 20 April 2026
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Subject: Students Using Private Vans/Cabs

%

Dear Parents,

We understand that many of you will be arranging school van transportation for your
children independently this year. The safety and security of our students remain our
highest priority. The school continues to take all necessary measures to ensure their well-
being. However, we seek your full cooperation in ensuring the safety of students who
commute by private Vans/Cabs.

You are once again requested to ensure that all guidelines issued by the Hon’ble Supreme
Court of India and Transport Department, Govt. of Delhi, are strictly followed by the
owners/contractors of the Vans/Cabs engaged by you. As parents, it is your primary
responsibility to ensure the safety of your ward during transit.

In order to ensure strict compliance with road safety and regulatory guidelines, it is
brought to your notice a few provisions of the Hon’ble Supreme Court directions and
Transport Department norms. Kindly ensure compliance with the following requirements:

1. The Van/Cab must be registered with the Transport Department under the School Cab
Scheme of the Private Motor Vehicles Act and must possess a valid Fitness Certificate.
Copies of the PUC, Insurance, and Fitness Certificate must be submitted to School
along with the van proforma.

2. The vehicle must be equipped with essential safety features, including GPS device, fire
extinguisher, first-aid box, a speed governor to ensure that it does not exceed speed
limit of 40 km/h and horizontal window grills.

3. The vehicle must be registered under the series DL 1K.

4. A board measuring 250 mm x 250 mm with the words ‘SCHOOL CAB’ in bold black
letters on a golden-yellow background must be prominently displayed when
transporting school children.

5. The vehicle should have a roof carrier for storing school bags.

6. A register containing details of all students (name, father’s name, address, school
name, and contact numbers) must be maintained in the vehicle.

7. The vehicle must be fitted with convex cross rear-view mirrors on both sides.

8. The name, address, and contact number of the permit holder must be clearly displayed
on the rear exterior of the vehicle in bold letters.

9. The driver must not have been challaned or charged for offences such as over-speeding,
drunken driving, dangerous driving, or violations under relevant sections of law.

Parents must verify these details carefully.
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10. A lady attendant or a mother volunteer must accompany the students in the vehicle at.
all times.

11. The maximum occupancy, including driver, attendant and children, must not exceed
1% (one and a half) times the seating capacity specified in the registration certificate.
No child should be made to sit on another child’s lap. Parents are requested to ensure
strict adherence to this rule.

12. Parents must provide: /

12.1 Complete and accurate details of the driver, including:
- Copy of the driver’s license.
- Police verification and character/antecedent verification documents.
- Contact details of the driver and the contractor/owner (if different).
- Details of the vehicle.

12.2 The driver must have a minimum of five years of driving experience with no
prior traffic violations (particularly red-light jumping or lane violations). Please
note that providing only the contractor/owner’s details is insufficient and does
not comply with guidelines. Non-submission of complete information may
result in delays during dispersal or require parents to pick up their ward from
school.

13. The drop-off timings are as follows:
- Classes IIT — XII: Not earlier than 7:30 AM
- Balvatika 1 to Class II: Not earlier than 8:30 AM

14. In case of any change in driver or vehicle, parents must resubmit the updated van
proforma along with a written application at the school reception on priority. New ID
cards will be issued on payment basis.

Parents are strongly advised to personally monitor the drivers engaged by them to ensure
compliance with all safety norms. Please note that the school neither hires these
Vans/Cabs nor can it guarantee full compliance with the prescribed guidelines at all times.

If you wish to update any information or documents related to the Van/Cab service, please
resubmit the updated van proforma along with an application at the school reception by
Friday, 24 April 2026, to enable timely updating of school ID cards.

We solicit your active involvement, cooperation, and support in ensuring the safety and
security of all our students.

Warm regards,

ead of Sch
Encl: Undertaking for Private Transport (to be submitted to the Class Teacher by

Wednesday, 22 April 2026)
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SACHDEVA GLOBAL SCHOOL
DWARKA, NEW DELHI

UNDERTAKING FOR PRIVATE TRANSPORT

I/We Mother/ Fa}her/ Guardian of
Class/Section Admission No. _~ undertake to verify the
antecedents of the van driver from the local police station and submit copy of the same of
the school. Further I/we understand and agree that my/our ward is availing the same
solely at my/our discretion. I/we undertake that we will not hold the school responsible
in the event of any deficiency of service or untoward incident on account of any specifically
release, indemnify and hold the school free from liability for any claims arising out of the

incident.

Signature : Date :
(Mother/Father/Guardian)
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